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APPLICATION FOR PUPIL LEAVE OF ABSENCE
Parents should consider the following points before they submit an application:
· Parents are expected to take family holidays during the school holidays
· Time off school for family holidays is not a right
· As part of the Attendance Policy, The Stoke Poges School does not authorise any holiday during term time
· Taking a holiday during term time without permission could result in:
· Referral to the Education Welfare Service
· 10 consecutive days of unauthorised absence will result in loss of your child’s school place
· Permission will not be granted for Leave of Absence immediately prior to or during assessment or examination periods
· Having a good education will help your child gain the best possible start in life.  If your child is absent for any period, he or she may miss essential elements of the learning programme
· Exceptional leave MAY BE granted.  Exceptional circumstances may include:
· Grandparent of close relative is seriously ill and you must leave in an emergency
· Significant trauma in the family recently and a break will benefit the child – backed up by a doctor’s letter
· A one-off, never to be repeated occasion that can only happen at that time, eg. Wedding/funeral
	

Proposed Date(s) of Absence inclusive: From ………………………………. To ……………………………….……

TOTAL DAYS ………………………………….

I request permission from the school’s Headteacher for my child:

Name ………………………………………………………………………. Class: …………………………………………..
To be granted Leave of Absence for the above dates.

Please give details and reasons for the proposed absence:
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Signature of Parent/Carer ……………………………………………………  Date: …………………………………….

(The completed form should be submitted one month before the proposed period of absence)
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